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TENDERFoRPRoCURE^^ENToFoFFTcEEQUIPMENT&MACHINERyITEMS
(PRINTERS,DoCUMENTSCANNERS,PLAINPAPERcoPIER.FAx/vtAcHINEs,

copy PRTNTER / D];GITAL DUPLICATORS, sET I AKIN6 
'UACHINE 

(COLLATOR

WITHELECTRIC5TAPLER)FoRTHENATIoNALASSEMBLySECRETARIAT

1. The Notionol Assembly Secretoriot invites proposols for procurement of Office
Equipment ond Mochinery items (Printers, Document Sconners. Ploin Poper copier,

Fox Mochines, copy Printer / Digitol Duplicotors, set Moking Mochine (collotor

with electric stopler) for the Notionol Assembly Secretoriat'
2. Proposols ore invited from reputed componies/Firms/ elc ,:

a, Hoving volid incorporotion certificote with SECP /Pegistrar of Firms etc.,

with minimum 5 Years' exPerience.

b. Registered with Income Tox ond soles Tox Deportments or on octive tox

poyers list of FBR.

c. Not b lockl isted by ony gov ernmenl / semi -gov ernment / privote entity'

d. Hoving dedicoled technicol worklorce for mointenonce of eguipment'

e. Hoving o dedicoted sales account manogef to the Notionol Assembly for the

required IT Equipment/M ochinery. complele contoct informotion of the person

sholl be Provided bY the oPerotor.

3 Pre-bid meeting will be held on z1"r August' 2023 ot 12:30 hours ot the

Notionol nssem-bly Islomobod. only one outhorized representative will ottend the

pre-bid meeting os well os proposol opening event.

4. Procurement iill be corried out by odopting the "SINGLE ST AGE - TWO

ENVELOPES" procedure. The bid sholl comprise o single packoge tgl!1lil9-l'o
sepatate 

"n 
.)op"s. Each envelope sholl con-toin seporotely the "TECHNICAL

pnoposau" and the "FINANCIAL PROPOSAL". The envelopes shall be marked as

"TECHNICAL PROPOSAL" and "FINANCIAL PROPOSAL', in bold ond legible lelters
to avoid confusion. The Proposol complete in oll respects, in occordance with the

instructions provided in the Tender document, in Seoled envelopes should reoch on

or before 28ih Auoust. 2023 ot 11:OO hours in Notionol Assembly, fslomobod'

5. rh" t".hni.o[ffisols sholl be opened on the some doy (28'h Augusl ?O23) at
11:3O hours, whereos the finonciol proposols of lhe lechnically quolified bidders

sholl be opened ofter finolizotion of technicol evoluotion. other details ore

provided in the Tender Document.

6. bidders ore required to submit their proposols strictly in occordonce 1o

fnstructions os per the Tender Document.

7. proposals duly signed ond stomped must be prepared in hord book binding form to

deny the possibility of oddition or removol of poge(s).

8. Bid'Security of PKR:2,00O,00O/- in shope of bonk draft/pay order (Refundoble)

in fovor of Notionol Assembly secretoriot, Islomobod must be ottoched with

technicol proposol, foiling which tender will not be occepted.

9. The most odvontogeous bid sholl be accepled.
10. All the opplicoble toxes ond duties etc., must be considered while preporing the

finonciol proposols. All these toxes ore required to be built-in in the quoted rqtes

ond 65T to be mantioned seporotely.
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11. Bidders who provide unsubstontioted and/ot incortect informotion ore lioble to

legol oction ond/ or disquolificotion os per PPRA rules ond regulotions'

tZ. ihe Procuring Agency reserves the right to reiect wholly or portiolly

bids/proposols, inciease/ decrease guontity or concel tender os per provision of
PPRA Rules.

13. The rotes mentioned in the Finoncial proposol sholl remoin volid up to 180 doys

from the occeptonce of bids / oward of controct.
14. Tender documents con be downlooded from the Nationol Assembly Secretoriot

ond PPRA's website (www.ppro.gov.pk) free of cost or thekwebsite
hord copy is ovoiloble at the office of Section Officer (Admn), Notionol Assembly

Secretoriot, fslomobad during working hours ond working doys on written reguest

of firm's letterhead.

Section O (Admin)

Nationol Assembly Secretoriot,

Constitution Ave, fslomobod,

Phone: O5l-9103214

EmaiI: o99an.doh eri@pna.gov.pk, Website: www.no.gov pk

t
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Document #

CTENDER DOCUMENT)

FOR

TENDER FOR PROCUREMENT OF OFFTCE EQUIPIIENT & ITACHINERY

ITEA4s (PRINTERS. DOCUIAENT SCANNERS, PLAIN PAPER COPIER, FAX

ITACHINES, COPY PRINTER / DTGITAL DUPLICATORS, SET IAAKINo

MACHINE (COLLATOR WITH ELECTRIC 5TAPLER) FOR THE NATIONAL

ASSEIABLY SECRETARIAT

I
I

,'| :-:
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Notionol Assembly Secretoriot,

Constitution Ave,

fslomobod, fslomabod Capital Territory
Phone: O51-9206239
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1. INVITATION TO THE BIDDERS

11 Notionol Assambly Secretcriot, hereolter teferred to os "Procuring

Agency", desires to seek bids from well-rzpuled, experienced

firms/ companies to provide Procurement of Office Equipment ond

Mochinery itams for fhe Nationol Assembly Secretoriot os ond when

required during the current finonciol year, 2023-24. The presenl

requiremenl is spacified in the Annexure- A.

1.2 Bidding sholl be conducted undar Rule 36 (b) of PPRA Rules 2004 " 1ingle

stage - two envelope procedure" The bid sholl comPrise o single Package

contoining two seporote envelopes. Each envelope sholl contoin seporately

the tachnicol proposol ond the financiol proposol. The envelopes sholl ba

marked os "TECHI.IICAL PROPOSAI." and "FINANCIAL PROPOSAL" in bold

ond legible letters to ovoid confusion.

1.3. Importont ierms ond conditions to be odhered by oll bidders ore ottoched

os Annex-C.

1.4 An Agteement will be signed with the successful bidder. Specimen Controct

Agreement ottoched ot Annex-F.

1.5 Successful opplicant will 6e required to submit performance guarontee as

mentioned in tendar.

1.6. Queries ralcfed to the tender document sholl be directed to tha

undersigned at Ieost (05) working oheod of the closing dote

5ecti o (Admin)

Notionnl Assembly Secrelariat ,

6onsiitution Ave, Is lomobod,

Phone; 051-9103214

Emoil : aggon.daheri@pno.gov.pk, Website i www.na.gov.pk
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2. INSTRUCTTONS TO THE BIDDERS

?.7 . Scope of Work

2.2 Eligible Bidders

The bidder, who hos provided the following documents ond meets the

mondotony criteria, sholl be declored eligible for technicol evoluotion,

subject to fulfillment of the requirements os detoiled in Annex-A of this

Tehde-r document.

The following documents, duly verifizd, shall be submitted along with the

tender documenfs. The documents for the verificotion of mondotory

criterio are:

1. Volid Conrpony Registrction Certiticate Ragistror of Firms eic.,

2. Copy of Income Tox ond Soies Tqx Registrotion.

3. Audited Profit & Loss (Income Statement) showing Sole volume of
company of at least Rs. 20 million in the lost 2 years

4. Otftce details at fslomabod / Rowalpindi, ond other cilies (if oPplicoble)

wiih Phone Numbars / Addresses / Emoils.

5. Affidovit on Judiciol / Stamp Poper of Rs. 100/- or obove duly ottested
by Notary Public that the firm is not black listad by any Government /
Serri 6overnment dapartmant os per Specimen ot Annex-D.

6, Affidavit on Judicial / Stomp Paper of Rs. 100/- or above, duly ottested
by Notary Public thot the firm would suPPly / instoll ond maintain Brond

New/ Original eguipment for the Notionol Assembly Secretariot. Non-

complionce to the some may result in immediate terminotion of supply /
work order leoding to forfeiture of earnest money / performonce

sacurity ond blocklisting of f irms os per Specimen ot Annex-E.

7. Aflidavit on Judicial / Stomp Poper of Rs. 100/- or abova, duly ottested
by Notory Public that the firm licznsing hisfory with the concerned

regulotory outhority/ (ies) should be clean during the last three (03)

yzots ond none of the licenses ever been canceled /
termino'ied/withdrown by the outhority/(ies).

5 of 30

A. Bidders ore required to follow the reguired specificotion os detoiled in the

Annex- A. The present requirement is mentioned in Annexure-A. The

quontity over ond obove tl\e Present ?equirement of arlicles, os mentioned in

Annexure- A os and when requirzd during the current finonciol yeor, ?O23'

24.
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2.4. CLARIFICATIONS OF TENDERINa DOCUMENT5

A prospective bidder reguiring any clorificotion(s) moy notify tha Procuring

Agency ot an Offtcer outhorized oh its beholf in writing. The Procurtng Agency

or cancerned Officer oulhorized on its behoif will respond to ony reguest for

clorificotion, which is reczived well \efore (opproximotely 05 working doys or

more) to the deodline set for the submission of bids. Copies of responsa by the

Procuring AgencY to such clorificotion will be forworded to prospective bidders

(if not olreody ctarified in the tendet document or deemed nzcessory for ihe

bidders).

2.5 AMENDMENT OF TENDER DOCUMENT

a. At ony time prior fo the daodline for submission of bids, the Procuring

Agency moy, for any reason, whethee at its own initiotive or in response to o

clarificotion requested by o prospective bidder, modify the tender

document by issuing on oddendum.

b. Any oddendum thus issued sholl form on eternol part of the tender

document. To offord bidder's a reosonoble time frome in which to toke an

oddendum into occount in PrePoring their bids, the Procuring AgencY msy ot

its discretion extend the deadline for submission of bids,

a.b LAN6UA6E OF DOCU/IAENTS

a. Bid Documents ond reloted correspondence will olwoys be in the English

language.

b. The bid should hove a covering letlet on prinlzd letlerhead of 'the firm All

paqes of the bid shall be inilialed/ signed ond sholl beor the olficiol seol of

the parson(s) authorized to sign/ endorse.

c. All the relevant technical literoture in English Longuoge should ba ottoched

with the bid.

d. The bidding document sholl olso be signed ond stamped by the bidder olong

with his bid.

€' of 30

8. Aff idovit on Judiciol / Stomp ?aper of Rs 100 or obove duly ottested by

Nolory Public thot the firm ottached documents / certilicates are

genuine.

?.3- COST OF TENDERING

The bidder sholl beor oll costs / expenses ossocioted with thz preporotion ond

submission of Tender documents ond the Procuring Agency sholl not be

rasponsible or lioble for those costs / expenses
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2.7. PRICE

The guoted prices sholl be:

a. Prices sholl be guoted in Pok Rupees on Delivered Duty Poid (DDP) site bosis'

b. the price sholl be inclusive of oll instollation moteriol (if ony).

c. best ond f inol, ond cleorly witlen/tYped without ony ombiguity.

d. inclusive of oll the opplicoble govetnment toxes, duties, freighl etc

e. entered agoinst eoch item in the specificottons mentioned in Bill of Quantity

(BOQ). Any item ogoinst which no role or price is enlerzd ond left blonk by the

bidder sholl be deemed to be included in Bid ot Nil rote

a. inclusive of oll the govetnment taxes, as per prevailing tdxotion rotes.

b. volid for 180 doys.

c. The bidder sholl deem to hove obtoined oll reloted informotion os to the

reguirements thereto which moy off ect'thebid offer/price if tequired.

2.8. BID SECURITY / EARNEST MONEY

a. The bidder sholl furnish o bid security/ earnest moneY eguivolent to PKR

2,O@,OOO/ - in the form of o Bonk/Demond Droft, Pay Order in fovor of

Notionol Assembly Secretoriot, Islomobad.

b. Bid Cocuments submitted without bid security sholl stond reiecled.

e, The Bid securities/ earnest money of Bidders shall be returned os ond when

the Bidder is eliminoted, at any stoge, from the lendering Process.

d. The term volidity of the bid security sholl be the some os the term lor the

bid Price.

e. The bid security of the successful bidder will be returned on provision of

lO% Performance guorontee of the totol omount ond aftet

supply/instollotion which will be refunded on expiry of the controct only-

f. The bid security / earnesl money moy be lorf eiled/ confiscotad:

i) If a bidder withdrows his bid during the period of bid volidity.

ii) If the bid hos overwriting, erws or mistokes in the bid price.

iiii Tt he foils to furnish lhe required security deposit.

iv) If the bidder foils to meet lhe requirements in the scope of work

and Annex-A of the Tender document

v) If the bidder fails to fulfill the mondotory reguirements upon which

he hos given certificates/ olf idovits etc.

2.9. VALTDITY OF BIDS

All bids shall remain volid for 180 days from tire dote of submission of

bid.

7 of 30
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CLARIFTCATIONS / CORRECTIONS OF BID

o. To ossist in the examinotion, evoluotion ond comporison of the bids; the

committee ot its discretion moy osk the bidder for o clarificotion of its bid'

The request for clorificotion ond the resPonse sholl be in writing ond no change

in lhe price or substonce of the bid sholl be sought, off ered or Permitted'

b. In cose of ony clarificoti on required by the bidder, the some moy be clarified

in the pre-bid meetino.

c. Arithmaticol errors will 6e rectified on the following bosis:

i) Tf there is o discreponcy between unit Price ond totol Price fhot is

obtoined by multiplying the unit price ond guontity, the unit price

sholl prevail ond totol price sholl be correcled. If there is o

discreponcy between the words ond figures the omount ln words shall

prevoil. Tf lhere is c mistoke in oddition/totoling that con be

corrected.

ii) If the bidder does not occePt the corrected amouht of bid, his bid

will be reiected ond his bid security will be forfeited.

RE5PON5TVENESS OF BIDS

The volid bid security / eornest is submitted.

The bid is volici till the rzquired period.

The bid prices of firm during its volidity ond inclusive of oll toxes, duties

etc.

Complionce to oll importont terms ond conditions of this tender document on

specified formots.

The bidder is eligible for tendering ond possesses the requisite experience

The bid does not deviate from the technicol requirements.

The bidder subrnitted oll mondotory/reguisitz docurnents os mentioned in

the tender document.

The bid is generolly in order ztc.

DEADLINE FOR sUBMIssION OF BID DOCUMENT5

a. The bids shall be delivered in person or sent by Pegistered mail /
Courier service, which should reoch the office of lhe Section Officer

(Admin), Nationol Assembly secretoriot, Islomobod, on or before 11:00

om on fhe 28th August, 2023 or as specified in the odvertisement / web

sites of PPRA / Procuting AgencY.

v

2.10

?.7r .

a.

b.

c.

d.

e.

i'.

h.

2.12.

8of30



N o. F.Tt(t) / 2023'Z 4 / Admn

2.t3.

b. Bidding shall be conducted undar Rule 36 (b) of PPRA Rulas ZOO4 " Single

sloge - two envelope procedure" The bid sholl compnise o single pockage

contoining two sePorote envelopzs. Eoch envelope sholl contoin seporotely

the technical proposol ond the finonciol proposol. The envelopes shall be

marked os "TECHNICAL PROPOSAL'and "FINANCIAL PROPOSAL" in

bold ond legibla letters to ovoid confusion.

c. Bids should be submitted in seoled.

it. Opened, e-moiled or toxed bids wiil not 6eaccepted

e. Any bid received by the Procuring Agency after the dole ond time of

tend,er opening will be returned as unopened lo Ihe sender / \idder.

OPENIN6 OF BID

The Procuring Agency's relevont committeewill open oll bids ot 11.30 hrs, on

lhe 23rh August, 2A23 in the presence of bidden's representotivas who

choose to be present ot the Notionol Assembly Secretorict.

The relevont committee will resolve any issue roised by the bidders, on the

spot. Any issue reloted to the proceeding after the same hove concluded,

shall not L:e enlertained verbclly or in writing.

The Procuring Agency reservzs the right to rciect ony one or all, wholly /
portiolly bicis/propcsois as per PPRA rules.

a

b

c.
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a. A bid determined os non-responsive will be rciecled ond will not subseguently be

mode responsive by the bidder by ony corraction of the non-conformity.

b. The Procurement committee of the Procuring Agency will zvoluote the submitted

b ids.

c. Tha Submitted bids will be exomined in detoil whether the bidder complies with

the technicol spe-cificotions os providad in this tender document and meets the

mondatory reguirements. For this purpose, the bidder's doto will be compcred rvith

the tender document eligibility ond tachnicol raguirements olonq with visits to

bidder locilities/ offices for physical inspection (if required).

d. It will be exomined in detoil whather the documants comply with the conditions of

the lender document. Tt is expecfed thot no moior deviotion/stipulotion sholl ba

token by the bidder.

e. Any minor informolity or non-conformitY ot rregularity in tha documents, which

does not constitute o mcterial Ceviotion, moy be woived by Ptocuring Agency,

provided such woiver does hot prejudice or aflect lhe relative ranking of any other

bidder.

f. Evoluation of Technical Proposals:

The Procurement committae of the Procuring Agency sholl evoluote tha Technicol

Proposols on the bosis of their responsiveness to the mondatory requiements and

required eqripment spacificotions rnenticned in the tender document A Proposol

sholl be rejecfed if it does not fulfill mondotory reguirements or foils to comply

with required eguiPment sPecif icotions.

g. Evoluotion of Finoncial Proposals:

(i) In occordonce rvith PPRA Rules to guolify for finonciol evoluotion, the

bidders must provide oll mondotory requirements olong with rcquested eguiPment

requirements <rnd other conditions of thetender.

(ii) A bidtler whc''s bid is technicolly quolified ond who offers the most

odvontogeous bid will be qualified for oword of the contract.

(iii) Tha bid quoted prices will be compared with tha prevolent morket Prices.

The obnormally low or obnormolly high rotes, if provided, will be compored rvith

the specificotions of itams to ensure guolity of the bid itams offercd by the

bidders.

lt
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3. EVALUATTON OF BID5
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h. Award of Controct:

a. The contrcci will be clvarded to the bidder thot has bzen determined lo be

eliqibla as per the mandotory reguirement, provides re.quired eguipment os

per specificotions oncj is r'ost odvontogeous bid

b. The selected bidders will hove to furnish a performance guarantee @ lO7'

of totoi bid price vulid for the period mentioned in tender.

c. Tha Procuring Agenc.Y resztves the right to occept or relect ony submitted

bid, os per PPRA rulas cnd to onnul the tendering process ond reject oll bids.

6t ony fime prior to aword o! order, without thareby incurring ony liabili'iy

ta the offectzd bidciers or ony r:bligation to inform the affected biaders of

the grounds for thz Procuring Agency's action.

11of :Jl)



No. F.21,{1'l /zoz3-24 / Admn

4 MANDATORY REQUIREMENTS AND TECHNICAL EVALUATION CRITERIA

A. AAANDATORY REQUTREAAENTS

All responsive Bids/Proposols submitted by bidders/firms fulfilling the following

rnondotory criterio will 6e eligible for Technicol Evoluation. Those \idders/firms who foil

to meet either of the following mondotory criterio sholl be disguolified ot this stoge ond

their submitted prop osols sholl not be constdered for technicol evoluotion

\r/

1

4

Bidder's company/f irm moy produce certificate of inconporotion /
registrotion with SECP showing thot comPony/firm is in the business for
ot leost lost five (05) yeors

3

Bidder should provide on undertoking on legal paper stoting thot "the

biddar's company is not blocklisted by any 6overnment entity in

Pokiston for unsotisfoctory Post Performonce, corruPt, froudulent or

any other unethicol business proctices ond olso not invoJved in ony kind

of lowsuits either curnent or pending."

Bidcie-r sholl provida o dedicoted soles occount monoger to the Notional

Assembly for the required fT Equipment/Moch inery. Complete contoct

informotion of the person sholl be provided by the operotor'
Mondotory

Mondotory

b. TECHNICAL EVALUATTON CRITERIA

All responsive and zligi\le Bids/Proposols submitted by biddersy'firms fulfilling oll the

mondotory critario loid down in the tenCer document sholl be considercd for lechnicol

Evaluofion. Proposols submitted will be evoluoted ogoinst the reguirements mentionad in

Annex-A. The bidder will ba responsible to present/ display any item to the procuning

agency if osked for somple, in such cose the itam(s) will hove to be presented ot the site

of procuring agency on the bidders cost. The Technicol Evoluotion of responsive ond

eligible hids/proposols for PLAIN PAPER COPIER ond HEAW DUry COPy PRINTER /
DI6ITAL DUPLICATOR shall be corried out using the following criterio:

5. No flem Score Criterio Proof

Mondotory

Mondotory2
Bidder's compony/firm moy produce FBR's Certificote of Tncome Tax

ond Solzs Tox Registrotion or Active Tox Payer stotus

Bidder should hove lts own dedicoted technicol workforce for
mcintenance of Equipment/Mochinery. (List of Technicol persons with

their complete nomes, designations and numbers)
5

72 oi 30
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Mandotory

:'
5.

,;NO
Crileria: Description

Response of
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MINIMUM scORE FoR TECHNICAL QUALIFICATION=707.

5. AWARD CRITERIA & PR,OCURINc A6ENCY'5 RI6HT

The controct will 6e oworded to the bidder thot is determined to be eiigible os per

the mondotory reguirement, provides required eguipment os Per sPecificotions

based on tlre technicol ond finoncial evaluation os o most odvontageous bid.

3

il

Bidder

vEs NO

1

Service Pt'ovicier licensing

history with the concerned

regulol ory aulhority/ (ies)

should be cleon during the lost

three (03)yeors ond none of the

licenses ever been conceled /
terminoted/!vithdrorvn by ihe

outhority/(ies).

20

Full Sco?e

if ovoiloble.

Zeto scote

oiherwise

Affidovit on

stomP PoPe?

reguired.

?

Service Ptovider to submit at

leost 5 references with Poinf of

contoct where the service

provider delivered lhe
Equipment/Mochinary solution

15

Qeferences of

Clients/PO/

Work orders

Bidder should provide oudited

Profit & Loss (fncome

Stotement) showirtg Sole volume

of company of ct leost Rs. 20

miliion in lost 2 yeors

15

Fuli Score

if ovoiloble.

Zero scole

o therwise

Att est ed

Profit
ond Loss

(fncome

Stotement)

4

Compony should hove Positive nei

profit ofter tox for the lost

lhtee yeors

2a

Full Score

if ovoiloble.

Zeto score

othetwise

Audit Reports

5

Proposol provides ?4x7x365

helpdesk ond rAC suPPoi"t

ovoiloble with the

operotor/bidde,r

30

Full Score

if ovailoble

Zeta scote

otherwise

(Affidovit on

stomp ?oper
reguired)

Totol 100

13 of 3C
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Full Score

if ovoiloble.

Zeto score

otherwise
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b. The Procuring Agency reserves the right to occePt or re)ecl ony submitted bid, os

per PPRA rules and to onnul the tendering process ond reject oll bids, ot ony time

prior to oword of order, without tlreraby incurring ony liobility to the offected

bidders on ony obligation to inform the ollected bidders of the grounds for the

Procuring Agency's oction.

6. PROCES5 TO BE CONFTDENTIAL

a. No bidder sholl contoct the Procuring AgencY on ony mottar relotinq to its
tendering process from the time of opening to the time ol lendering onnouncement.

b. Any effont by o bidder to influence the Procuring AgencY in the evoluotion.

comparison or selection decision moy result in the reiection of its bid'

7. BID 5ECURITY/EARNEST IIAONEY

All bidders shall guote their rotes olong with PKR 2,0OO,OOO/- Bid Security / Eornest

Money in the form of o Poy order / Demond Droft os per this Tender Document

r equirement / obl igotions.

9. PERFOR,MANCE6UARANTEE

o. Ihe selected bidder will hove to furnish o performance guotantee @ 10% of totol

bid price volid for 03 yeors for Office Eguipment ond Mochinery items within 28

doys after the issuonce of work order/award.

b. If the successful bidder foils to submit the performonce guorontee within the

stipuloted time, 07 wezk of odditionol time will be given to vendor (ofter providing volid

reosons for deloy & with opprovol of Procuring Agency).

c. lf the successful bidder sfill foils to provide Perf ormance Guarantee, its Work

Order/ Award will be concelled & its Bid Security will be confiscoted.

14 of 30
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8. FIR'IA'5RESPON5TBTLTTIES

o. The successful bidder sholl supply/inst all/ deploy the eguipment for the Notionol

Assembly Secretoriot in occordance with the supply / work order ot the Nolional

Assembly Secretorict Islomobod.

b. The firm sholl not subcontroct lhe supply / work onder.

c. Thefirmsholl fulfill the scope of work specified in the tender document

a. The firm sholl fulfill the reguirements and comply with oll instructions given in the

tender document ond its onnexures.
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10. DELIVERY TIME / COMPLETION sCHEDULE

The bidder sholl deliver / instolt, configure ond operotionolize the reguired affice

Eguipment ond Mochinery items for the Notionol Assembly Secretoriot as Per

demond within 30 working doys fnom fhe dota of issuance of supply / work order,

ond submit Bill olong with oll relevont documents.

Late delivery / deloy in Completion of Work:

If the successful bidder fails to supply / instoll the reguisite system within the

time for completion, the successful bidder's liobility to the Purchosihg Agency for

such foilure sholl be to pay @ 0.5% pu week subiect to o moximum of 1O% of thz

totol bid volua for which he foils to complete the works.

11. WARRANW

(i) The Controctor worronts thot the goods supplied ond instolled under the

render ore brond new, un-used, ond incorPorate oll tha lotest improvements in

design ond materiols unless provided otherwise in the lender '

(ii) All foulty ports of the defective officz Eguipment ond Mochinery items which

are covered under worronty sholl be reploced with brond new/ genuine parls'

(iii) The successful bidder sholl be required to provide minimum worronty as

mentioned in the sPec ificotions.

(iv) All Techniccl issues/ replocement / services/ sPdre ports without incurring ony

additionol cost.

(v) Service level torgets sholl beas per below toble:

75 Colzndar
Doys

(vi) The Controctor should meet tha fcllowing lor repoir / mointenonce cleimi

Delivery

Repoir/Worronty rePlocament sholl be complatad within

filteen (15) Colendor doys from written
cloim/notificotion. Foulty unit(s) once repaired will bz

replaced ond equipmenf will be returned to the buffer
stock.lL

Of f ice

Equipment ond

Mochineny
items

Torgeted
Repairing

Time

Category of
rssue

Response time
by vendor upon

receipt of

Reguired
Response

time on

site

24 Hours

c loint

Backup
Provision

08 Working
Hours

Hordwore
Repoir
Mointenonce

Item

Immediote

15 of 30
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(vii) PKRI 4,000,/- penolty per braoch in szrvice deodlines will be chorged from the

Controctor in cose of not meeting deodlines.

12. TERIAS OF PAYMENT

S# Delivarables

1 Completion ol Delivery, Deployment, Instollotion,
configurotion ond testing of Equipment

% of Totol Poyment

100%

Totol too%

i3. DEFAULT BY THE FIRM/5UCCES5FUL BIDDER

a. Tf the firm foils to suPPly / instoll the required system / refuses or foils to comply

with c volid instruction of the Procuring Agency, the Procuring Agenctl moy give

noticz ond stoting the DEFAULT.

tr. If the firm hos not taken oll procticoble stePs ttr remedy the defoult within 07

working doys (gazetted holidays or cincumstonces under this tender documents ore

axciuded) after rzceipi of Procuning AgencY notice, Procuring Agency may cancel

l\e order within next 07 x doys (gazetted holidoys or circumstonces under this

tender document s arc excluded).

c. If the firm, even lheteoftet, does nol comply with the volid instruclions of the

Procuring Agency, tht'. perlormance securilY / eorn?.st money will ba confiscoted,

leoding furthar towords Blocklisting of the Finm.

s

16 of 30

a. Relevont poyment of the supply / work order sholl only be poyoble to the firm uPon

successful delivery / sotnple inspection / instollotion / tzsting / commissioning of

the System as per supply / vtork order duly supported by the finol AccePlonce

Certificate(s) from Purchasing Agency.

b. sample InsPection ol fi% of the delivered quon'riry will ba crirried out in the

ptzsznce of o technical rePresentdtive of lhe Conlroclor ond one Person

desigr,aied by the purchosing agencY.

c All the poyment shall be made through o crossed cheque in tha Pok Rupees

d. Toxes will be deducted as pet gore(nment rules ot the time of poyment.

c. The Poyments sholl be done occording to the following Poyment Schedule:
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14, FORCE iAAJEURE

a. Fcrce mojeure shall meon ony event, act or other circumstcnces hot being an evenl,

oct or circumstonce under the control of the Purchosing Agency or ol l\e Firm i.e,

Eorthguoke, Flood, or ony other Severe Climatic circumstonces Non ovoilability of

equipment or spores for the Notionol Assambly Secretoriot or owy oiher eYenI

leods towards cleor negligence of the Firm sholl not constitute Force Mojeure.

b. If by reosons of Force Maieure, the required system connot be delivered, installed

/ configured by the due dzlivery dale, then the delivery dale may be exten'Jed

oppropriotely by the Purchosing AgencY keeping in view oll the circumstonces ond

requirements.

c. The firm sholl not be liable for liguidate-d damages, foefeiture of its Performance

Security, blocklisting for future tenders, terminotion for default, if ond to the

extenl of his failure / delay in petformance / discharge of obligotions is the result

of an event ol Force Mojeure.

d If o Force Mojeure situction orises, the Firm sholl, by written notica served on the

Purchosing Aqency, indicatz such condition and tha couse thereof . Unless otherwise

directed by the Purchosing Agency in writing, the firm sholl continue to perform

under lhe supply / work order os for os is raasonobly procticol, ond sholl seek oll

reasonable alternotive rieons for performance not Prevented by the Force lvlajeure

evenl.

75. CONTINUIry OF SERVICE

a. The successful bidder sholl ensure the cohtinuity of services to all the specified

users by the Procuring Agzncy lhroughout tlre durotion of controct.

b. The successful bidder will provrda effeclive guiConce with resPect to the

mointanonce / ase of lhe IT Equipment for the Notionol Assembly Secretoriot, iis

ollied modules os moy reosonobly be requestzd by the Procuring Agency to reievont

tachnical stoff for the complete operotion of the IT Eguipment for the National

Assembly Secpetariat, ond its relotad modules etc. ot Procuring Agzncy Prcmises.

c. The successful bidder firm wiil provide ony suPport sei"vices necessory to ensure

tha Procuring Agency's confinued use of the IT EguiPment for the Notionol

Assembly Secretariot.

Annexure-A

77 of 30
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SCOPE OF WORK

A) REQUIRED SPECTFICATIONS FOR OFFICE EQUIPMENT AND MACHINERY:

(Procurement requirements)

1. LASERJET PRTNTER5 HP OR EQUTVALENT

Note: Purchasing ogency may increose or decreose quontity of items

2. BRANDED HI6H SPEED DOCUMENT SCANNER

o) Flatbed:O5 seconds or less for A4 BiW
b) Simplex: 25 ppm or highee

c) Duplex; 50 ipm or higher

or better

Print (Black & White)Funcrion

LoserPrint Tachnology

7.2 GHz MinProcessor 5peed

Ethernet (LAN) port, WIFIConnectivity

40ppm or obovePrinting Spead

l20O x 12OO dpi or bettarPrint Resolution

Automotic two-sided PrintingPrint

Minimum 2No of Poper Troys

A4, I el t er, executiv e, I , customP(int Sizes

AirPrinl'^:Google Cloud Print 2.0; Moprio-certif ied; Mobile

ApPs
Mobile Printinq

Up to 80,000 pages (A4) or aboveDuty Cycle (Monthly)

Micrcsoft Windows 7/S,Windows 10 pro 32/54 BitSystem Cornpotib ility

30

Ol year aEM/ Manufocturer uJorrdnty (ports ond services)Warronty

Flotbad with ADFDocument Feed ing

Opticol 600 dpi5canning Resolution
C5

Scon 5pead

.. : . .-'
1B of 3{l
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Document Size Lett er , legol , A4 , A3

3. BRANDED PLATN PAPER COPIER

Branded
Plain Paper,
coprer

Print Output: Mono
Print Technology: Laser

Connectivity: Ethernet, NFC, USB 2.0,

WIFI
Print Speed: 30 ppm or above

Paper 5ize: 43, A4, A5

Duplex Printing: Yes

Single pass DADF UPTO 200 Sheets Must

or above
Processor; 1.5 CHz or Above

RAlr4: 2 C,B or above

System Storage: 50 68 SSD/HltD or above

Counter; 1-9999 or equ iva lent

Paper Capacity: 250 Sheets or above

Printing Resolution l2O0 x 1200

Note: Specify price lor consumables like

loner Cartridge, drum etc. with stqndord

copocity of eoch consumoble e.g. toner yield

etc. w.r.t. A4 size paper cnd Prices of the

Scon Type Simplex & Duplex

5con Mode Block & White (B/W) and Colour

TnI erf ace USB20orhigher

5con Technology

ADF; Flatbed; Contoct Imoge Sensor (CIS), Opticol

Charactzr Recognition

Doiiy Scon 15t)0 poges or obove

Operating Systems: Windows 7O/11, V,lindows Server:

mocOS: Linux
Compotibility

5con File Formot
For text ond imoge pages; PDF, JPE6, PNG, BMP, TTF,

r, ext(TXT), Rich Text(RTF), SEARCHABLE PDF, PDF/A,

Word DOC), Word DOCX), Excel(XLS , Excel(XLSX), CSV

Worrcnty O! yeor OEM/ Monufocturer worronty (ports ond serviczs)

i9 of 3Lt
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Note: Purchcsing ogency moy increose or decreose quontity of items

15
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scme locked for two yeors aftet delivety.

(for colculotion of Per Poper cost)

Warraniy: 0l year Manufacturer Warranty

(parts and services)

Note: Purchosing ogency moy incrsose or decrease guontity of items

4. FAX MACHINE WTTH INTEGRATED HANDSET

Printing Method: Monochrome Loser

Print Speedr On A4/letter 16 ppm (poger

per minute) or obove

Print Resolution: UP to 600 x 600 dPi

Fax Resolution: Up to 200 x 400 dpi or

abovz

Memory copocity: 500 Poges or more

Stondord Tnterfoce: USB ?.0

6roup Diol / destinotionsi 72O

d iols/dest inot ions or more

Seguentiol broodcost: 130 destinotions or

mole

Other feolurzs: LCD Disploy. Fox

forwording, Duol Access, Remote

Reception. PC Fox, Automotic cecognilon

of fox ond telephone reception, Speoker

Phone, Caller ID with Io9.

Worrantyr 01 yeor Monufocturer

Warranty (ports ond services)

Note Purchasing ogency moy increase or decreose guontity of items

5. HEAVY DUTY COPY PRINTER / OT6:TTAL DUPLTCATOR

Fax Machine with
lntegrated
Handset

o2

20 of 30

I

10

Print SPeed 100 PPM (A4) or obove

Heavy Duty Print Resolution; 1200 dpi x 1200 dpi or obove

Copy Printers / Two sided sconning with Scon Resolution (for

Digital Duplicator copy)r 6O0 dpi x 600 dpi or above

' Print poper vteighl: 64 9sm to 210 gsm or

Itetms



No. F.Zr(t) I 2023 -24 / Admn

obove

Print Paper" Sizet A3,1O0MM x 148 mm to 320

mm x 432 mm or lorge

Connectivity: Ethernet, NFC, USB 2.O' WTFT

Agree lo ink on SLA ot the exPiry of one-yeot

free support .

Direct print option with supported file types

DF, EPs, TIFF/JPe6, ond XPS

Note: Specify price for consumobles like toner

Cortridge, drum etc. with stondord copocity of

eoch consumable e.g. toner yield elc. w-t.1. A4

size poper ond prices of the some locked for
two yeors afier delivery. (for colculotion of
per poper cost)

Worronty: Minimum 01 yeor Monufocturer

Worranty (ports ond services)

J'

Note : Purchosing ogency moy increase or decrease guontity of items

6. SET,V\AKIN6 MACHINE (COLLATOR WITH ELECTRIC STAPLER)

Set Making
Machine
(Collator) with
Electric Stapler
(Heavy Duty)

Note: Purchosing agency may increase or decrease quontity of items.

To be able to collote up tc 60 sets per

minuta or mone.

Number of Bins: min. 10

Poper bin size up to 350 sheets or obove

Able to handle vorious tyPes of poper

sheets

Operotion: Electric with No-jom technology

Agree to ink on SLA ot the expiry of one-

year free support.

Worrgntv: 01 yLor Monuf octurer Wormnty

(ports ond services)

01

21 of 3t)
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ANNEX-C

COA{PLIANCE CERTIFICATE

ieneral or speciol Conditions: The Bidders certify thot the following hove been

submitted in their proposal in response to the tendzr:

1.1 Volid Compony Registrotion Cerlificqte with SECP or Registror of Firms

etc., hoving in the business for lost 05 yeors.

Copy of Income Tox / Sales Tox Registrotion.

Audited Profit & Loss (fncome Stotement) showing Sale voluma of compony

of ot leost Rs, 20 Million in the last 2 yeors.

Office details ot Islomobod / Rowolpindi with Phone Numbers / Addresses

/emoils.

Affidovii oh Judiciol / Stomp Popen of Rs. 100i- cr above duly attested by

Notory Public thot the firm is not block listed by ony governmant / semi

govetnment Department os per Specimen ot Annex-D.

Affidovit cn Judiciol / Stomp Popar of Rs. 100/- or above, duly ottestad by

trlotory. Public thot in cosa of firm's non-parfcrmonce / non-compiionce to

the controct, it moy result in immediote terminotion of supply / work order/

contrsct leoding to forfeiture of earnesl noney, performonce security ond

blocklisting of firms os per Specimen at Annex-E.

Affidavit on Judiciol / Sfomp Poper of Rs. 100/- or above, duly ottested by

Notory Public thot the company/firm history with the concerned regulo'lory

outhority/ (ies) shoulci be cleon during the last tlii'ee (03) yaars and none of

the licenses ever been conceled / terminated/withdrourn by the

cuthority/(ies).

1.2

12

1.4

1,5

L.6

1.7

Z The firms/bidders declare on its company lelterhead dully signed and stotitpad that

ihey wili be bound to mnke deiivery/supply ond instoll the item(s) os per

specificoticn ot the Notionol Assembly Secretoriot mentioned at Annex- A.

Mode of the Poyment bosed orr credit and taxes will be opplicoble os per

iovernment Folicy omr:ndecl to time cnd agoin. The firm should cleorly shcw

whether 65T is included or excluded in'lhz offered rotes.

The firm will be bound to supply. deliver and instoll thz item(s) within specified

l rme.

The Nationol Assembly Secretoriot res.Nes the night to GccePt or reject ony or

all bids os per PPPA r"ules.

5
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Tarms ond conditions must be signed ond ottoched with the Tender document if

agreed upon.

Nome of Firm/ WorkshoP; ldlS...

Nome of Owner

Moilinq Address with Phone.

5i9n(ture / Seal cf the bidder

2(t ctf '1i)
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ANNEX-D

(Must be Printed on Rs. 100/- or Above Stomp Paper)

NON - BLACKLIsTINo DECLARATION

CER';1;IED THAT M,rs ,,,,,,, HAS NOT BEEN

BLACK-LISTED BY ANY PUBLIC OR PRIVATE SECTOR ORGANIZATION IN

PAKISTAN.

M/s

Contoct Personr

Address:

Tbl #r Mobtlz #.

Fax#r Emoil :

Sionotura: Doted :

BIDDER'5 SEAI.

ATTE5TED BY NOTARY PUBLIC

?7 ctf '3ti
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ANNEX.E

UNDERTAKINo / CERTIFICATE

\NE HEREBY UNDERTAKE THAI' THE FIRM SI-IALL NOT SUPPLY

RECONDITTONED/5UB-STANDARD/RE-FURSISHED/U5ED ITEM(s) AND TIIAT

THE OFFICE EQUIP,I ENT / MACHINERy ITEMS AND THEIR ALL ASSOCIATED

PARTS, INsTALLATTON MATERIAL, CABLES AND OTHER ACCEssORIEs,

WHAT5OEVER, 5HALL BE BRAND, NEW IN ALL ASPECTS AND WILL EN5URE

I'H/T THE REPAIR OF ANY PART 5HALL NOT BE ACCEPTED UNDER WARRAI{ry,

5AME 5HALL BE REPLACED WITH BRAND I'IEW ORIGINAL /6ENUINE PART, IF
REQUIRED. IF THE PROCUREMENT FOR THE NATIONAL A55EMBLY

5E6RE'TARIAT DO NOT FULFILL THE REQUIREMENT5 LAID DOWN IN THE

TENDER DOCUMENT AT ANY STA6E AFTER THE AWARD, THE 5UPPLY / WORK

ORDER OF THE FIRM WILL BE IMMEDIATELY TERMINATED WITHOUT

AS5I6NIN6 ANY REASON AND WILL NOT MAKE ANY REFUND / PAYMENT.

FURTHER, THE PERFOR^{ANCE AND BID sECURIry 6IVEI'I Bv THE FIRM WILL

AL5O BE CONFI5CATED AND THE FIRM WILL BE DECLARED BLACK LI5TED,

tA/ s

Authorized Person:

Addt?.ss.

Izl #'. filobile #.

Fax#: Emoil

Signoture: Doted

BIDDER'5 SEAL

ATTESTED BY NO-I-ARY PUBLIC

2B of 30

(Must ba Printed on Rs. 100/- or Alsove Stonrp Poper)
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ANNEX-F

FORAA OF CONTR,ACT FOR PROCUREiAENT OF OFFICE EQUIP,YIENT AND

MACHINERY ITEIIs FOR NATIONAL ASSEIABLY SECREIARIAT

1. This Contro cI Agteemenl is mode ot Islomobod on ............... the .... .. . doy of

of the Yeat Two Thousond ond Twenty Three (2023),

........o compony registered under the Componies Ordinonce

1984, with its Heod Of f ice.......... ....... . hereinofier ref erred to os the

(the first porty) which term sholl meon ond

include its Heis, Agents, Executors, Successors ond Assigns

AND

THE NATTONAL ASSEMBLy SECRETARIAT locoted ot, Islomobod through its

Representotive, hereinafter tefeffed to os the Procuring Agenry (the second

porry).

2. And whereas during the controct period M/s........ ... .. ......... wi11 provide services to

the Procuring Agency: by providing technicol suPPort to the Procuring AgencY ot

their own expenditure / risk.

3. NOW ITIS HEREBY AGREED AS FOLLOW5

o. Thot rapoirlmointenonce services provided by M/s..-... ........to the Procuring

Agency according to this controct ogreement , must be rendered ot the soid

premises, os per clouses mutuolly agreed by both the porties Annex-A.

b. This ogreement sholl loke etfect on ond from ond sholl remoin in

torce f or o period of ......-......... i.e., .........2023 to ............ f or Of f ice Equipment

ond Mochinery items.

c. M/5........................ sholl be responsible for responding to the technicol queries

on the reguest of the Procuring Agency during the durotion of the controct

ond corry out customizotion os moy be reguired.

d. M/5........................ sholl be responsible for ony deloy in Provision of the

PROCUREI\iENT OF OFFICE EQUTPAAENT AND MACHINEPY TTEMS FOP,

THE NATIONAL ASSEIABLY SECRETAPIAT ond os such be lioble for
penolties loid down in the confroct document and reproduced os follows: "If
the successful bidder foils to supply / instoll the reguisite system within the

time for completion, the successful bidder's liobility to the Procuring

Agency tor such foilure sholl be to poy @ O.5% per week subject to o
moximum of 1O% of fhe totol bid volua for which he foils to completa the

work. ".
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No. F.Zl(t) / zo 23 -2 4 / Admn

(

)

Deputy Secretory (Admin)

Notionol Assembly Secretoriot,
Islomobod

( )

M/s

CNIC # ...

WITNESSEs

1.( )

cNrc # .....

Notional

fslomobod

Assembly Secretoriol,

1. (.......................... . . )
cNrc#.............................

M/s...............................

?.( )

CNIC #
Notionol Assembly Secretoriot,
Islomobod

2. (.........

CNIC#
)

M/s

lc
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e. Technicol stoff of Mls. ......................... ore bound to visit the Notionol

Assembly Secretoriot once in o month or os ond when required (on coll bosis)

to ensure efficient working of rhe ?FFTCE EQUIP//\ENT AND MACHTNERy

ITEMS FOR THE NATIONAL ASSE\ BLv SE,RETAPIAT ot their own

zxPense.

f. Both the porties ogreed lo do eoch ond everything thot is necessory to

ansure thot the terms of this ogrezment stonds implemented.

g. Other terms & conditions os Per scope of work mentioned in Annex-A.

4. fn witness whereof the porties have here os under put their honds ond signoture

under their seol in token of their hoving occepted the terms ond conditions of this

controct ond executed the some in presence of the following witnesses.

Signed By


